
Amazon Receipt Example 

Proof of Payment including date of 

purchase and payment method 

*Amazon orders over $75 must 

have this line shown on receipt 

Shipping address shows a 

University address (Unless 

only books were purchased) 

Item has shipped—Amazon 

does not process payment 

until the order has shipped 

Purchaser name matches 

person being reimbursed 

Itemization detailing what 

was purchased 

PAYEE NAME          
UNIVERSITY ADDRESS 

PAYEE NAME          
UNIVERSITY ADDRESS 


